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mKoJia Nel»

IHOJIO’KEHHUE

O nopsiake o00padoTKM NEPCOHAJIBHBIX
JaHHBIX ©0e3  HMCHOJIb30BAHUS  CPEIACTB
aBTOMATH3AIUH

. OBIIUE IMTOJIOKEHUSA

1.1. IIpaBuna 06pabOTKN MEPCOHANBHBIX JAaHHBIX, OCYIIECTBIIEMOI 0€3 NCIOIb30BaHUS CPEICTB
aBTOMAaTH3allMi MYHHUIIMNAIGHOTO OIOKETHOro 00IIe00pa3oBaTenbHOr0 yupexaeHus «CpenHsas
obmeobpazoBatenbaas 1mkona Nel (mamee - MBOY «COII Nely), ycTaHOBJEHHBIC HACTOSIIUM
[lonoxxenueM, IOJDKHBI TPUMEHATHCS C Y4€TOM TpeOoBaHUM mocTaHoBieHUs [IpaBuTenbcTBa
Poccwuiickoit @eneparu «O06 yrBepxkaeHun llomoxkeHuss 00 0COOEHHOCTIX 00paOOTKH MEPCOHATBHBIX
JAHHBIX, OCYLIECTBIIAEMON 0€3 MCIOJIb30BaHUS CPEACTB aBTOMaru3zauuu» oT 15 ceHtsadpst 2008 r. Ne
687, a Takke TpeOOBaHWI HOPMATHUBHBIX IPABOBBIX AaKTOB (he/epaIbHBIX OpPraHOB HCIIOTHUTEIBHOU

BJIACTH M OPTAaHOB MCIIOJHUTEIIBHOH BiIacTh CyObekTOB Poccuiickoit deneparuu.

Il. TEPMUHBI 1 ONTPEAEJIEHUSA

2.1. llepconanbHble AaHHbIe - T100as MH(OpMAIMs, OTHOCSIIASACH K MPSAMO MIM KOCBEHHO
OTpeIeIEHHOMY WJIH OfpeiensieMoMy Gu3nuecKomMy JHUIly (CyOBEKTY MepCOHANBHBIX JaHHBIX) (cm. 3 @3
P® om 27.07.2006 2. N 152-D3 «O nepconanbHulXx OAHHBIX»).

2.2. BiokupoBaHue TMePCOHAJBHBIX JAAHHBIX - BpPEMEHHOE IMIpeKpamieHue o0paboTKH
NEPCOHAJBHBIX JAHHBIX (32 HMCKIIOYCHHEM ClydaeB, eclii o0paboTka HeoOXOoAauMa sl YTOYHEHUS
MEePCOHANBHBIX MaHHBIX) (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepconanvuvix OAHHBIXY).

2.3. O0padoTKa MepCcOHANBHBIX JAAHHBIX - JIO0OE NeiicTBHEe (omepanus) Wi COBOKYITHOCTB
neictBuil  (omepauuii), COBepIIaeMbIX C HCIOJIb30BAHMEM CpEJICTB aBTOMAaTH3aluu wWid  0e3
HCIOJIb30BAHUS TAKUX CPEACTB C MEPCOHAIBHBIMU JaHHBIMH, BKJIIOYas cOOp, 3alUCh, CUCTEMATH3AIINIO,
HaKOIUJICHUE, XpaHEeHUe, yTOUHeHue (0OHOBIIEHUE, U3MEHEHHE), U3BJICUCHNE, UCIIONIb30BaHue, Mepeaady
(pactipocTpaHeHue, MPeOCTaBICHHE, TOCTYIT), 003 TMYMBaHNE, OJIOKUPOBAHUE, yIaJeHUEe, YHUYTOXKEHUE

NEePCOHANBHBIX TAaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepconanvhvlx OaHHbIXY).



2.4. O0paboTKa NMEPCOHAIBHBIX JAHHBIX 0€3 HCHOJb30BAHUSI CPEICTB ABTOMATH3AIUM —
00paboTKa MepCOHATBHBIX ITAHHBIX, MPU KOTOPOH Takue JIEHCTBUS C MEPCOHATBHBIMU JIaHHBIMH, KaK
WCIIOIb30BaHUE, YTOYHEHHUE, PACIpPOCTPaHEHUE, YHUUYTOXKCHHE IMEPCOHAIBHBIX JTaHHBIX B OTHOIICHUH
KaXJIOTO M3 CyOBEKTOB TMEPCOHAIBHBIX JIaHHBIX, OCYIIECTBIISAIOTCS IMPU HEMOCPEACTBEHHOM YYaCTHUH
yenoBeka (Ilonodicenue 006 ocobenHocmsx 06pabOMKU NEePCOHANbHBIX OAHHBIX, OCYUjecCmensiemMol bOe3

UCNOIBL3068AHUS cCpedCcm8 asmomamuzayuu, yme. nocmanoegienuem llpasumenvcmea P® om 15.09.2008

N 687).

111. OCOBEHHOCTHU OPITAHU3ALIUU OBPABOTKHU IIEPCOHAJIBHBIX TIAHHBIX,
OCYHIECTBJISIEMOM BE3 UCITIOJIb30BAHUSA CPEJICTB ABTOMATH3AIIAN

3.1. IlepconanbHbIC JaHHBIC MPU UX 00PAOOTKE, OCYIIECTBISIEMON 0€3 MCIIOIh30BAaHUS CPEICTB
aBTOMaTHU3alluU, JTOJDKHBI 000COOIATHCS OT MHOM MH(OpMAIMM, B YACTHOCTU IyTeM (UKCAllMM UX Ha
OTJENbHBIX MaTEepPUATIbHBIX HOCHUTENAX IEPCOHANbHBIX JAaHHBIX (Jajee - MaTepualbHble HOCHUTENH), B
CHEIMANILHBIX pa3jieNiaX WK Ha ToJisaX Gopm (O1aHKOB).

3.2. lIpn ¢Qukcanum NEepCOHAIBHBIX NAaHHBIX Ha MaTepPHAJIbHBIX HOCUTEISAX HE JOIMYCKaeTCs
¢bukcanyss Ha OJHOM MaTepUaIbHOM HOCHUTENE IMEPCOHAIBHBIX JAaHHBIX, LEIU OOpabOTKU KOTOPBIX
3aBEJIOMO HE COBMECTUMBL. /[l 0OpabOTKM pazIMuHBIX KaTeropui MEepPCOHAIBHBIX JaHHBIX,
OCYLLECTBIIsIEMON 0€3 MCIIOIb30BaHUs CPEACTB aBTOMATH3ALUM, Ul KaXKIOH KaTeropuu MEepCOHAIbHBIX
JAHHBIX JTOJIKEH MCIIOJIb30BaThCs OT/AEIbHBIA MaTepUalbHbI HOCUTENb.

3.3. Jluma, ocymecTBisone 00padOTKy MEePCOHANIBHBIX ITaHHBIX 0€3 MCIONb30BaHUS CPEACTB
aBToMaTtu3auuu (B ToM uucie corpyaHuku MBOY «COI Nel» winu nuia, oCyIIeCTBIISIONNE TaKyHO
00paboTky 1o forosopy ¢ MBOVY «COI Nely), nomxHb! ObITE IPOHMH(DOPMUPOBaHBI O (hakTe 00pabOTKH
MMHU TIEPCOHAJBHBIX JAaHHBIX, 00paboTka KoTOpbIXx ocymectsiasiercs MBOY «COII  Nel» 0e3
WCIIOJIb30BAaHUs CPEJICTB aBTOMATHU3AIMH, KATETOPHUSIX 00pabaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, a TAKKE
00 OCOOEHHOCTAX W MpaBWJIaX OCYLIECTBICHHMS Takoid 0OpabOTKH, YCTaHOBJIEHHBIX HOPMAaTHBHBIMH
IIPABOBBIMU aKTaMU (heZiepalbHbIX OpPraHOB UCIOJHUTEIbHON BIACTH, OPraHOB MCIOJIHUTENBHOM BIACTH
cyowsekToB Poccuiickoit deneparnu, a Takxke JOKAIbHBIMU MPaBoBbIMU akTaMu MBOY «COIII Nely.

3.4. TIpy WCIONB30BaHUM THUTOBBIX (POPM TOKYMEHTOB, XapakTep WH(POPMAIUU B KOTOPBIX
npearnoiaraeT MM JOMYCKaeT BKIIOYEHHWE B HUX IEPCOHANBHBIX JaHHBIX (Aajee - TUMOBas (opma),
JIOJKHBI COOJTIONIATHCS CIEAYIOUINE YCIOBHUS:

3.4.1. TumoBas ¢opMa WM CBSA3aHHBIC C HEH JOKYMEHTHI JIOJKHBI COJCPXKATh CBEIACHHS O U
00pabOTKN TEepPCOHAJIbHBIX JaHHBIX, OCYIIECTBIseMONW Oe3 HMCIHOJb30BaHUS CPEICTB aBTOMAaTH3AlUU,
HauMmeHoBanue u aapec MBOY «COII Nely», damunuio, uMms, OTY4ECTBO U ajapec CcyOBeKTa
NEPCOHAIBHBIX JAHHBIX, UICTOYHHK MOJYYEHUs MEPCOHATBHBIX JaHHBIX, CPOKH 00paOOTKU MEePCOHAIBHBIX

JAHHBIX, TIEPEYEHb IEUCTBUI C TIEPCOHATBLHBIMHU JaHHBIMH, KOTOPBIE OYIyT COBEpPIIATHCS B MPOIECCE UX



00paboTku, obuiee onucanue ucrnonbyyeMbix MBOY «COLI Nel» crioco60B 06pabOTKH MEPCOHATBHBIX
JTAHHBIX;

3.4.2. TumoBas ¢opma OJDKHA TPEAYCMAaTPUBATh II0J€, B KOTOPOM CYOBEKT IMEPCOHATBHBIX
JaHHBIX MOXET IIOCTaBUTh OTMETKY O CBOEM COIJIacCMM Ha oOpaOOTKy MepCOHAJIbHBIX JaHHBIX,
OCYIIECTBIISIEMYI0 0€3 HWCIOJB30BaHUS CPEJCTB aBTOMATH3aIlMU, - NpPU HEOOXOAMMOCTH IOTYYCHUS
MUCHMEHHOTO COTJIAcUsl Ha 00pabOTKY MMEePCOHATBHBIX TAHHBIX;

3.4.3. TunoBas opma J0iKHA OBITH COCTaBJIEHA TaKMM 00pa3oM, YTOOBI KaXKIbIi M3 CYyOBEKTOB
MEPCOHANBHBIX JIAHHBIX, COAEPKAIIUXCS B JOKYMEHTE, UMENl BO3MOXKHOCTh O3HAKOMHTHCS CO CBOMMH
MEePCOHANBHBIMU JTAHHBIMHU, COACPXAIIUMUCS B JIOKYMCHTE, HE Hapyllas MpaB U 3aKOHHBIX HHTEPECOB
HHBIX CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;

3.5. Ilpu BeneHHH XypHAJIOB (BKypHAaJOB PETUCTPALMU, >KYPHAJOB IMOCEIIEHUH), COAep KaluX
MepCOHANbHbBIE JaHHBIE, HEOOXOUMbIE ISl OJTHOKPATHOTO MPOIycKa CyOBhEeKTa MEPCOHAIBHBIX TaHHBIX B
nomenieHue MbOY «COIII Nely» uny B UHBIX aHATIOTUYHBIX LEJSAX, TOJDKHBI COOIOATHCS CISAYIOIINE
YCIIOBHSL:

3.5.1. HeoOX0IMMOCTh BEIEHHUS TAKOTrO XKypHala JIOJDKHA ObITh MpenycMoTpeHa aktoM MBOVY
«COMI Nely, cogepraium CBEACHH O LIl 00padOTKH MEePCOHANBHBIX JAHHBIX, OCYILECTBIsIEMO Oe3
WCIOJIb30BAaHUS CPEICTB aBTOMATH3aIlMH, CIOCOOBI (PMKCALUU U cOCTaB MHGOPMAIIUU, 3aMpalIuBaeMO y
CyOBECKTOB IMEPCOHATBHBIX JIAHHBIX, TICPEYCHB JTUIT (IOMMEHHO WJIH IO JIOJDKHOCTSIM ), HIMEIOIIUX JIOCTYI K
MaTepHUaIbHBIM HOCHTEISIM U OTBETCTBEHHBIX 32 BEJCHHE M COXPAHHOCTh XypHasla (peectpa, KHHTH),
CpoKU 00pabOTKU MEPCOHANBHBIX JaHHBIX;

3.5.2. konupoBaHue coJiepKaIleics B TaKUX )KypHalaxX WH()OpPMAaLUY HE TOMYCKAeTCs;

3.5.3. mepcoHaNbHBIE JaHHBIE KAXKIOTO CYOBEKTa MEPCOHATBHBIX TAHHBIX MOTYT 3aHOCUTHCS B
TaKoi )ypHai He 6osiee 1 (OmHOro0) pasza B KaXkI0M Cilydae MpoIycKka cyObeKTa MepcoHaTbHBIX TaHHBIX.

3.6. YHHUTOXKEHHE WM O0E3TMYMBAaHME YaCTH MEPCOHANBHBIX JAHHBIX, €CIH 3TO JOMYCKAeTCs
MaTepUaIbHBIM HOCUTENIEM, MOXKET MPOU3BOAUTHCS CIIOCOO0M, UCKITIOYAIOIINM AalbHEHIITYI0 00paboTKy
TUX TEPCOHANBHBIX JAHHBIX C COXPAaHEHHWEM BO3MOXXHOCTH OOpabOTKH WHBIX  JaHHBIX,
3apKCUPOBAHHBIX HA MAaTEPHAILHOM HOCHUTENE (yIalleHue, 3a4epKUBAHIE, CTHPAHUE).

3.7. YTOoYHEeHHE TIEPCOHANBHBIX JaHHBIX MPH OCYIIECTBICHUU UX 00paboTKU 6€3 MCIIONIb30BaHUS
CPEICTB aBTOMATHU3AIMH MPOU3BOAUTCS MyTeM OOHOBIECHUS WM MU3MEHEHMs JTaHHBIX HAa MaTepUATbHOM
HOCHTEJIE, a €CJIH 3TO HEe JOIMYCKAeTCs TEXHUYCCKHMMH OCOOCHHOCTSIMH MAaTEePHAILHOTO HOCHUTEIS, -
myTeM (UKCAlMK Ha TOM e MaTepHaTbHOM HOCHTEJIE CBEJCHUI O BHOCUMBIX B HUX M3MCHECHHSIX, JIHOO

IMYTEM HU3TOTOBJICHUS HOBOI'O MATCPUAJILHOT'O HOCUTCIIA C YTOUYHCHHBIMU IICPCOHAJIbBHBIMU JTAHHBIMH.



IV. OCOBEHHOCTH OBECIIEYEHUS BE3OITACHOCTHU NTEPCOHAJIBHbBIX JTAHHBIX
IPU X OBPABOTKE, OCYIIECTBJIIEMOM BE3 UCITIOJIb30BAHUS CPEJICTB
ABTOMATHU3ALIUHN

4.1. O6paboTka TEPCOHATBHBIX JIaHHBIX, OCYIIECTBIIsieMass 03 HCIOJb30BaHUS CPEACTB
aBTOMATH3allMY, JOJDKHA OCYIIECTBIISATHCS TaKUM 0Opa3oM, YTOObI B OTHOIICHUH KaXIOW KaTerOpHH
NEPCOHATBHBIX JAaHHBIX MOXKHO OBUIO ONpEAETUTh MeCTa XpaHEHUs MEPCOHATBHBIX IaHHBIX
(MaTepHalIbHBIX HOCUTENEH) U YCTAaHOBUTH NEPEUYECHb JIMII, OCYILECTBISIONINX 00pab0TKy MepCOHATBHBIX
JaHHBIX TUOO0 UMEIOIINX K HUM JOCTYII.

4.2. HeoOxoaumo oOecrieuuBaTh pas[esibHOE XpaHEHHE MEePCOHANBHBIX JaHHBIX (MaTepHalIbHBIX
HOCHTETEH ), 00paboTKa KOTOPBIX OCYIIECTBISICTCS B PA3IMYHBIX IEIISIX.

4.3.1lpu  XpaHeHUM  MaTEepPHAIbHBIX  HOCHUTEJEH  JOJDKHBI  COONIIOAaThCS  YCIIOBHS,
o0ecrnevnBaoIIue COXPAaHHOCTh EPCOHANBHBIX JAHHBIX U UCKIIIOYAIOIINE HECAaHKIIMOHUPOBAHHBINA K HUM
nocryn. IlepeueHr mep, HEOOXOIUMBIX Il OOECIIEUEHMs] TAKMX YCIOBHUW, MOPSAOK MX HPUHATHUA, a
TaKXKe IepedeHb JIMIl, OTBETCTBEHHBIX 3a pEaM3aIMI0 YKa3aHHBIX MEpP, YCTaHABIUBAIOTCS IPUKA30M

nupekropa MBOY «COILL Nely.

V. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PETYJIMPYIOLLIUX OBPABOTKY U
SAIUTY HEPCOHAJIBHBIX TAHHBIX

5.1. OTBEeTCTBEHHOCTh 3a COOMIOZIEHUWE TPEOOBAHWI MO 3amUTe MHPOPMAIUU OTPAHUYEHHOTO
JOCTYTIa W HaJIeKAIIETo TOopsAJKa MPOBOAMMBIX paboT Bozyiaraercs Ha mois3oBareneid WCII/IH,
anMuHucTparopa OezonacHoctd MCII/IH 1 OTBETCTBEHHOIO 3a OpraHU3alnio 00padOTKU MEPCOHATBHBIX
nmaHHbIX MBOY «COIII Nely.

5.2. Corpymankun  MBOY «COIIl Nely, BHHOBHBIE B HapymIEHHH HOPM, PETYIHPYIONINX
nojiyueHue, oOpalOTKy M 3allUTy [EpPCOHAJIBHBIX JaHHBIX CYOBEKTa, HECyT IUCLUIUIMHAPHYIO,
aIMMHHUCTPATUBHYIO, T'PAXKIAHCKO-IIPAaBOBYIO M YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
3aKoHO1aTenbCcTBOM Pocculickon denepanu.

5.2.1. Pa3rnamenne nepcoHAIBHBIX JaHHBIX CyObeKTa (Tepenavya uX MOCTOPOHHUM JIMIIAM, B
TOM 4YHCIIE JPYTUM COTPYAHHMKAM, HE MMEIOIIMM K HUM JIOMYCK), UX IYOJUYHOE PacKpbITHE, yTpara
JOKYMEHTOB M HMHBIX HOCHTENIEH, COAEp)KalllUX IepCOHANbHbIE JaHHble CYOBEKTa, a TaKKe HHbIE
HapyleHus: 00s3aHHOCTEH MO MX 3alIuTe W 00pabOTKe, YCTaHOBJIEHHBIX HacTosAmMM IlomoxkeHuewm,
JIOKAJIbHBIMU HOPMaTHUBHO-TIPaBOBBIMU akTaMu (Ipuka3zaMu, pacrnopsbkeHusMu) MOY COIII Nel, Bieuer
HaJIOXEHHE Ha COTPYIHUKA, UMEIOIIETO TOCTYI K NEPCOHAIBHBIM TaHHBIM, JUCIUIUIMHAPHBIX B3bICKAaHUI
B BUJE: 3aMeuaHus, BbIroBopa, yBojbHEHMs. CorpygHuk MBOVY «COIIl Nely», mmerommii gjoctyn k

NEpCOHAIBHBIM JTaHHBIM Cy6’bCI(Ta n COBCpI_HI/IBIJ_II/Iﬁ YKaSaHHBIﬁ ,HI/ICLII/IHJ'II/IHapHHﬁ IMMPOCTYIOK, HECCT



MOJTHYI0 MaTEpUANbHYIO OTBETCTBEHHOCTh B CiIydyae MPUYMHEHHUs ero JneiictBusamu ymepdba MBOY
«COL Nel» (B coorBercTBHH C 11.7 CcT. 243 TpynoBoro koaekca PD).

5.2.2. B oTnenbHBIX ciay4yasx, OpH pas3rlallleHuH [EePCOHANbHBIX JaHHBIX, COTPYIHUK,
COBEpUIMBIIMI yKa3aHHbIA MPOCTYIOK, HECET OTBETCTBEHHOCTh B COOTBETCTBUM CO cTaTbei 13.14
Kopekca 06 amMUHHCTPAaTUBHBIX paBOHApYIIEHUSIX PO.

5.2.3. B ciydae He3akOHHOro cOopa WM MyOJIMYHOTO paclpocTpaHeHHs WH(OpPMALUUA O
YaCTHOM JKM3HM JHIa (HapylleHUus HEMPUKOCHOBEHHOCTH YAacCTHOW JKM3HH), IPEeIyCMOTpEHa
OTBETCTBEHHOCTh B COOTBETCTBUU €O CT. 137 YronoBHoro koaekca PO.

5.3. dupexrop MBOY «COLI Nely 3a HapymeHHe HOPM, PEryIUPYIOUINX MOTydeHne, 00paboTKy
Y 3alIUTY MEePCOHATBHBIX TAHHBIX CYOBEKTOB, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Kopekca 00 aIMUHUCTPAaTUBHBIX MpaBoHapyieHusx Poccuiickoit dexepanuu, a Takxke
BO3MEIIaeT CyObeKTy ymepd, NpUYMHEHHBIH HENPaBOMEPHBIM HCIHOJIB30BaHUEM HHGOpMAIUH,

coJiepKaliei mepcoHaabHbIe TAHHBIE 3TOT0 CYObEKTa.



