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NPUHATO

MOJIO)KEHUE O IIKOJIbHOM BUBJIMOTEKE

I. O6mue mooxKeHus

1. bubnuorexka sBIAETCS CTPYKTYypHBIM IMOApPasfielleHHEM MYyHHIHIIAIBHOTO
OrofuKeTHOTO 06IIE06pa3oBaTeNnbHOro yupexaenus «Cpennss obmeobpasoBaTenbHas
mKkosna Nel» (manee — mKona), y4acTBYIOIIMM B y4eGHO-BOCIIUTATENBHOM IIPOLIECCE B
uensix obecrieveHHs IIpaBa y4aCTHMKOB OOpa3oBaTeNbHOro Ipoliecca Ha GecIuiaTHoe
T0JIb30BaHKe 6MOIMOTeUHO-UH(POPMAIIHOHHEIMI PECYPCAMH.

2. JlesitenbHOCT GUOTHOTEKM (Nanee — MIKOIbHAS GUGIHOTEKA) OTPAXKAETCS B yCTaBe
IIKOJIBI.

3. Henu mKobHOH GUOGTHOTEKH COOTHOCATCS ¢ LENsMU IIKOMbI: (hOPMHPOBAHUE 061LC !
KyJbTypBI JIMYHOCTH OOYYalOIMXCS HA OCHOBE YCBOGHHs 0GS3aTeNbHOTO MHHHMyMa
coziepxanusi 06uIe06pa3oBaTeNIbHBIX IPOTPAaMM, MX aJaNTalis K )KH3HH B 0OIIeCTBe,
CO3[]AHME OCHOBBI I OCO3HaHHOIO BHIOOPa U  IOCIEAYIOIIETO OCBOCHUS
PO EeCcCHOHANBHBIX 06pa30BaTENbHBLIX TPOrPAMM.

4. IllkombHast GuOMMOTEKa PYKOBOJCTBYETCS B CBOEH JAESTENBHOCTH (elepalbHbIMI
3aKOoHaMW, yKazaMM U pacrnopsbkenusmu Ilpesunenta Poccuiickoit ®epepanuu,
TIOCTAaHOBICHUAMU M pacrnopsokendsmu [IpasurenscTBa Poccuiickoit ®enmepanyu,
pemenusiMH MunncrepctBa o6pazoBanus Poccuiickoit @enepauuu, MHCTPYKIHAMH
MunncrepctBa  uHOCTpaHHEIX gen  Poccuiickodt ®enepanyy, YCTaBOM — IIKOJEL,
TIOJIO)KEHUEM O GUOIHOTeKe, yTBEPKIEHHBIM AUPEKTOPOM IIKOJIEL.

3. HOpf[I[OK IMOJIB30BaHHUsI HUCTOYHUKaAMU HH(I)OpMaI],I/II/I, NEPEICHb OCHOBHBIX YCIIY!
YCJIOBUS UX NPEAOCTABICHUS ONPENCIISTFOTCS ITonoxenuem o MIKOIBHOM OHOIHMOTEKE U

IlpaBuiamMu 1O/NB30BaHMS IIKONBHOM GHOIMOTEKOH, YTBEPKIEHHBIMH IHPEKTOPOM
IIKOJIBI.

6. Illkona HeceT OTBETCTBEHHOCTh 3a IOCTYHHOCTh M KadeCTBO OHOGIHOTEYHO-
MHPOPMALIMOHHOTO OOCITYKUBaHKs GUOIHOTEKH.

7. Opranusanus  oOCHyXXKHBaHHA  YJaCTHHKOB  0Opa3soOBaTENbHOTO  IIPOLECCa
NPOU3BOAMTCA B COOTBETCTBMM C IIpaBHJaMH TEXHHKH 0€30MacHOCTH W
IPOTUBOINOXAPHBIMHU, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBAHUIMH.

II. OcHoBHBIE 3a7aun

9. OCHOBHEIMH 33/1a4aM¥ IIKOJBHOM GUOIMOTEKH SBJISIOTCS:



a) oOecnedyeHWe ydacTHHKaMm o0Opa3oBaTeNIbHOTO Ipoliecca —  OOydaromuMmct,
MelarornyeckuM  pabOTHHUKAM, pOIUTENSM (MHBIM  3aKOHHBIM  TNPEACTABUTEIISIM)
oOyyaromuxcs (ajee — IMOoJb30BaTeNsIM) — JOCTyIa K MHPOPMALIUKU, 3HAHUSAM, HIIESM,
KyJBTYPHBIM HEHHOCTSIM TIOCPEICTBOM HCIOJIb30BaHUS OMOIHMOTEUHO-UH(OPMAIIHOHHBIX
pPECYpCcOB WIKOJBI Ha Pa3IMYHBIX HOCUTENAX: OyMakHOM (KHYWDKHBIM (oHZI, (OHA
NepUOIUYECKAX H3/aHWH); KOMMYHHUKATUBHOM (KOMIBIOTEpHBIE CETH) U HWHBIX
HOCHUTEJISIX;

0) BocIMTaHUE KYJIBTYPHOTO M TPAXIAHCKOTO CAMOCO3HAHWS, TTOMOIIb B COIMATN3AIIAN
oOy4aromierocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIINAIIA;

B) (hopMHpOBaHHE HABHIKOB HE3aBUCHUMOIO OHOJIMOTEYHOTO IOJIb30BATENsA: OOyUYCHHE
MOUCKY, 0TOOPY U KPUTHUECKOH OlIeHKE UH(OpMALINK;

I') COBEpIICHCTBOBAHHUE IMPEIOCTABISIEMBIX OMOIMOTEKOW yCIyr Ha OCHOBE BHEAPEHUS
HOBBIX  MH(MOPMALMOHHBIX  TEXHOJOTMH W  KOMIIbIOTEpH3alUUd  OUOIMOTEYHO-
UH(OPMAITMOHHBIX MPOIECCOB, GOpMUPOBaAHUE KOMDOPTHONU OMOIMOTEUHON CPEIbI.

II1. OcHoBHBIC PYHKIUH
10. Jlns1 peanu3anuy OCHOBHBIX 33/1a4 OMOIMOTEKA:
a) popmupyet poH OMOIMOTEUHO-UH(OPMALIMOHHBIX PECYPCOB HIKOJbIL:

* KOMIUICKTYET YHHUBEpPCAIbHBIN (OHJ Y4eOHBIMU, XYyJA0KECTBEHHBIMU, HayYHBIMHU,
CIIPABOYHBIMHU,  TEAArOTMYECKUMUA W HAYYHO-TOMYJISIPHBIMHU  JOKYMEHTaMM  Ha
TPaAUIIMOHHBIX U HETPAJIUITMOHHBIX HOCUTEISAX HH(pOpMAITNH;

* monoyHsIeT PoHT HHDOPMAITMOHHBIMU pecypcaMu ceTu VHTepHeT;
0) co3ngaeT HHOOPMALIMOHHYIO TIPOTYKIIHIO:
* OCYIIECTBJISIET AaHAIMTUKO-CUHTETUYECKYIO TTepepaboTKy nHpOpMaIny;

* OpraHu3yeT U BEAET CIPaBOYHO-OMOIMOrpaduueckuil annapar: Karajaoru (an(aBUTHBIN,
CUCTEMATUYECKU), KapTOTEKU (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTei, TEeMaTUYECKHe
KapTOTEKHU), JIEKTPOHHBIN KaTajior;

* pa3pabaThIBaeT peKOMEHaaTeNbHble Oubnuorpaduyueckue mocooust (CIUCKU, 0030PbI,
yKazaTesau U T.I1.);

» o0ecnieunBaeT HHGOPMHUPOBAHUE MMOIB30BaTENEH 00 HH(MOPMAIIMOHHON IIPOIYKINH;
9

B) ocymiecTBisieT AuddepeHnmpoBaHHOe OMOINOTEYHO-NH(DOPMAITMOHHOE OOCTYKUBAHHE
00yYaroIMXCs:

e opraHuzyeT OOydYeHHE HaBBIKAM HE3aBUCHUMOTO OHOJMOTEUYHOTO TIOJIB30BATENs |
notpedutenss MHGOpMaALUHU, COACHCTBYET WHTErpallMM KOMILIEKCA 3HAHMM, YMEHHH u
HaBBIKOB PaOOTHI ¢ KHUTOW U HH(pOpMAITUCH;

* OKa3bIBaeT MH(POPMAITMOHHYIO TTOJICP)KKY B PEIICHUH 3a71a4, BO3HUKAIOIINX B MPOIECCE
uX yueOHOM, caM000Opa30BaTeIbHON U IOCYTOBOM JIEATEIBHOCTH;



) ocymiecTBisieT auddepeHIMpoBaHHOe ONOINOTEUHO-UH(OPMAITMOHHOE O0CTYKUBAHHE
MearOTHIECKUX PAaOOTHUKOB:

¢ BbBIABJIACT I/IH(i)OpMaIII/IOHHI)IG HOTpe6HOCTI/I N YOOBJICTBOPACT 3aIIPpOCHI, CBA3AaHHBIC C
o6yquHeM, BOCIIMTAHUEM U 310POBBCM ,ueTeﬁ;

* BBIIBIISIET MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSET 3ampochl B 001acTH
Me1arorMyecKuX MHHOBAIMH U HOBBIX TEXHOJIOTHIA;

° COHCﬁCTByeT HpO(bCCCI/IOHaJIBHOI\/'I KOMIICTCHIIMH, ITOBBIICHHUIO KBaJII/I(l)I/IKaHI/II/I,
IMPOBCACHUIO aTTCCTALINU

* co3/laeT OaHK MeJaroruuyeckoi MH(opManuyu Kak OCHOBBI €IUHONW HH(OPMAIIMOHHON
ClIy’)kObl ~ 0011€00pa30BaTEIbHOIO  YUPEXKIEHUS,  OCYUIECTBISET  HAKOIUIEHUE,
CUCTEMAaTU3alMI0 UH(POpPMALIMHK 110 IPEAMETaM, pa3/iesaM U TeMaMm;

* OpraHu3yeT JOCTyn K OaHKy Memarornyeckod HH(OpMalMd Ha JIOOBIX HOCUTENSX;
MIPOCMOTP 3JIEKTPOHHBIX BEPCHUM NEIarOrnueCKux u3aaHuu;

* OCYHIECTBJISIET TeKyliee uHPOpMUpOoBaHUE (IHU HHPOpMAIUU, 0030pbl HOBBIX
MOCTYIJIEHUH W MyONHMKauuii), MHPOPMUPOBAHUE PYKOBOJACTBA IIKOJIBI IO BONpOCaM
yIpaBJeHUs 00pa30BaTEIbHBIM IPOLECCOM;

* CITOCOOCTBYET IT OBEJICHMIO 3aHATHI IO (POPMUPOBAHUIO UH(POPMAIITMOHHON KYJIBTYPHI;
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1) ocymecTBisieT auddepeHIupoBaHHOE OMOIMOTEYHO-UH(POPMAITMOHHOE 00CTYKUBaHUE
poautenei (MHbIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUYarOIUXCs:

* YJIOBJICTBOPSCT 3alPOCHI IMOJIb30BaTEICH W MH(DOPMHPYET O HOBBIX IMOCTYIUICHHUSX B
OuOINOTEKY;

* KOHCYJBTHPYET II0 BONPOCAM OpPraHM3alM¥ CEMEMHOIO YTEHHUSA, 3HAKOMUT C
nH(popManuei mo BOCIUTAHUIO JIETEH;

* KOHCYJIbTUPYET 0 BOMPOCaM yUeOHBIX W3JIaHUM JIsI 00yUYarOIIHUXCS.

IV. Opranuzauus 1esiTeJIbHOCTH OMOJIMOTEKH

11. IlIxonbHas OMONMMOTEKA IO CBOEH CTPYKTYpE NEIUTCA HAa a0OHEMEHT, YNTAIbHBIN 327,
OTJIe)1 YUeOHUKOB U OT/AE] METOJMUECKON JIUTEpaTyphl IO MpeIMETaM.

12. bubnmoredHo-uHGOPMAITMOHHOE OOCTY)KMBaHHE OCYIIECTBISETCS Ha OCHOBE
OMOIMOTEYHO-MH(POPMAIIMOHHBIX ~ PECypCOB B COOTBETCTBUM C  y4e€OHBIM H
BOCIHTATEIbHBIM IUJIAHAMHU IIKOJIBI, MPOrpaMMaMH, MPOEKTaMH U IUIAHOM pPaOOThI
IIKOJIbHOW OMOJIMOTEKU.

14. B mensx obecrniedeHusl MOJEPHHU3AIMN OMOIMOTEKHM B YCIOBUAX HHGOpMATH3AIUN
oOpa3oBaHMs U B MpeAesiaX CPEACTB, BBIICISEMBIX yUPEIAUTEISIMH, IITKOJIa 00ecrednBacT
OuOIMOTEKY:

. rapaHTUPOBAHHBIM (buHaHCHpOBaHUEM KOMIUIEKTOBAHUS OMOIMOTEUHO-
UH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJAUTCS OTAEIBHO);



* HEOOXOAMMBIMH CIYXKEOHBIMH W TIPOU3BOJICTBEHHBIMU TTOMEIICHUSMH B COOTBETCTBUH
CO CTPYKTYpOW OWMOJIMOTEKM M HOPMATHBAMH IO TEXHHMKE 0€30MacHOCTH AIKCIUTyaTalllH
KOMITBIOTEPOB  (OTCYTCTBHE  BBICOKOM  BIIQXXHOCTH, 3allbICHHOCTH  ITOMEIICHHUS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEH WM JICKTPOIPOBOISAIICH IMBIJIM) U B COOTBETCTBHUH C
nonoxxeausiMu CaulluH;

* TSJICKOMMYHHUKAITMOHHOW ¥ KOMTUPOBATHHO-MHOXHUTEIHPHOU TEXHUKOU M HEOOXOIUMBIMU
IPOrpaMMHBIMH MPOTYKTAMH;

* PEMOHTOM M CEPBUCHBIM O0CTYKUBAaHUEM TEXHUKU U 000pYyI0BaHUSI OMOIHOTEKH;
* OMOJIMOTEYHOM TEXHUKOW U KaHIEISPCKUMH MTPUHAITIC)KHOCTSIMHU.

15. lIkona co3aet ycaoBuUs AJi1 COXPAHHOCTH aliaparypbl, 000pYI0BaHUS U UMYIIECTBA
OMOINOTEKH.

16. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTb M Kaye€CTBO KOMIUIEKTOBAHHS OCHOBHOIO
dboHga OMOIMOTEKH, KOMIUICKTOBaHHE y4eOHOro (DOHIa B COOTBETCTBHH C (peepabHBIMU
NepeyHsIMU YYEOHHKOB W YYeOHO-METOJIMUYECKUX H3JIaHHWH, CO3JaHHe HEOO0XOIUMBIX
YCIOBUH JJIA ACATEIBHOCTH OMOJMOTEKHM HECET IUPEKTOp IIMKOJBl B COOTBETCTBUM C
YCTaBOM IITKOJTHI.

17. Pexxum pabOTHl MIKOJbHOW OMOIMOTEKU ONpeesseTcs MeaaroroM-oudiamnorexapeM
(bubnmoTekapem) B COOTBETCTBUU C MIPABUIIAMH BHYTPEHHETO PACIIOPSJIKA IIKOJIBI.

V. Yupasienue. llltaTel

18. VYmpaBneHue MWKOJIbHOM OWOIMOTEKON OCYIIECTBISETCA B COOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickon @enepau ¥ yCTaBOM LIKOJIBL.

19. OO6mee pyKOBOJCTBO JCATEIBHOCTBIO IIKOJBHOM OWOIMOTEKH OCYIIECTBISET
JTUPEKTOP TITKOJTHI.

20. PykoBOACTBO WIKOJIBHON OMOJMOTEKON OCYIIECTBISIET IeAaror-OubInoTeKaphb
(bubnuorekaps), KOTOPBIM HECET OTBETCTBEHHOCTh B Mpeliefiax CBOCH KOMIETCHIIUU
mepea OOIIECTBOM W JUPEKTOPOM IMKOJBI, OOYYAIOMIUMHUCS, WX POAUTEISIMH (MHBIMU
3aKOHHBIMH TIPEACTABUTEISIMHU) 3a OPTAaHU3AINI0 U PE3YNITATHl ACATEIBPHOCTH IITIKOJIBHON
OMOIMOTEKN B COOTBETCTBUH C (DYHKITMOHAIBHBIMU OOS3aHHOCTSIMH, TIPETYCMOTPEHHBIMA
KBATH(PUKAIMOHHBIMHU TPEOOBAHUSAMH, TPYIOBBIM IOTOBOPOM U YCTABOM IIKOJIBI.

21. Tlenaror-6ubmmorekapb (OMOIMOTEKAPh) HA3HAYACTCS JUPEKTOPOM IIKOJIBI, SIBISTHCS
YJIGHOM TI€IarOTHYECKOr0 KOJUIEKTHMBAa M BXOJUT B COCTaB II€arOrH4YeCKOro COBETa
00111€00pa30BaATENLHOTO YUPEKACHHUS.

22. Tlegaror-6mbimorexkaps (OUOIMOTEKAph) pa3pabaThIBaeT U MPEICTABISET AUPEKTOPY
LIKOJIbI HA YTBEPKICHUE CIEAYIOIINE JOKYMEHTHI:

a) MoJIOXKEeHHEe 0 OMOJIMOTeKe, MpaBuJa MOJIb30BaHUS OMOJIMOTEKOM;

0) CTPYKTYpY M IITaTHOE pacnucanue OUOINOTEKH, KOTOPbIe pa3padaThIBAlOTCS HA OCHOBE
00beMOB  paboT, OMNpEeJeeHHbIX TOJIOKEHHEM O IIKOJbHONW  OubiamoTeke ¢



UCIIOJIb30BaHuEM «MeEXKOTpacaeBbIX HOPM BPEMEHH Ha IPOIECCHI, BBHIMOJIHICMBIC B
oubmorekax» (ITocraHoBneHrne MUHHCTEPCTBA TpyAa M COLMAIBHOIO Pa3BUTHS
Poccutickoii @eaepannu ot 3 dhepans 1997 r. Ne 6);

I') IJIAHOBO-OTYETHYIO TJOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

23. [Topsanox KOMILJIEKTOBAHUS [mraTa IIKOJILHOU OHMOIIMOTEKHN
pEerIaMEHTUPYETCSI YCTABOM IIKOJIBI.

24. B nensax obecneuenus auddepeHnrpoBaHHON padOThI MIKOJILHON OMOIMOTEKH MOTYT
BBOJUTHCS ~ JIOJDKHOCTH:  3aBEAYIOUIMM  OMONIMOTEKO#,  memaror-OmbinoTexapsb,
OMOIMOTEKaAPb.

25. TpynoBble OTHOIIEHUS PAOOTHUKOB IIKOJBHOW OMONMOTEKHM U CpelHen
LIKOJIBI  PEryJIMPYIOTCS TPYAOBBIM JIONOBOPOM, VYCJIOBHS KOTOPOIO HE JOJKHBI
MIPOTUBOPEUUTH 3aKOHOIATENLCTBY Poccuiickoit @eaepannu o Tpyae.

V1. [IpaBa u 00s13aHHOCTH OUOIHOTEKH
26. PaOOTHHUKY NIKOJBHON OMOIMOTEKH UMEIOT MPaBO:

a) CaMOCTOSITEJILHO BBIOMpaTh (OPMBI, CpeICTBAa M METOABl  OHMOIMOTEUHO-
HH()OPMAITMOHHOTO 00CITYy)KHBaHUS 00pa30BaTEILHOTO W BOCIUTATEIHHOTO IMPOIIECCOB B
COOTBETCTBUM C IEISIMH WM 3aJadaMid, YKa3aHHBIMHA B YCTaBE IIKOJBI M IOJOKEHUU O
IIIKOJIbHOM OMOJIMOTEKE;

0) MPOBOAUTH B YCTAHOBJIIEHHOM MOPsiIKE (paKyJIbTaTUBHBIE 3aHATHS, YPOKU U KPYKKH
O0ubIMoTEeUHO-OMOIMOrpaduuecKnX 3HAHUM U UHPOPMALIMOHHON KYJIbTYPHI;

B) PEKOMEHI0BATh HCTOYHUKH KOMILJIEKTOBAHMSI HH(POPMALIMOHHBIX PECYPCOB;

') U3BIMATh U PEATM30BLIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUHU C MHCTPYKITUEH TTO
yuery oubnuorednoro hoHma;

71) OMNpeAeNsiTh B COOTBETCTBHUU C IpaBUJIAMHU TOJIb30BAHUS IIKOJIHHOM OUOIMOTEKOM,
YTBEPKJICHHBIMU JTUPEKTOPOM IIKOJBI, M MO coryiacoBaHuio ¢ COBETOM IIKOJIBI BUIBI U
pa3Mepbl KOMIIEHCAIMY YillepOa, HAHECEHHOTO MO0JIb30BaTeIIMU OUOJINOTEKH;

€) UMETh €XKETOIHbII OTITYCK B COOTBETCTBHUH C JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMU;
%) OBITh MPEJICTABICHHBIMU K Pa3IM4HbIM (hOpMaM MOOUIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit deneparuu B padote
OMOJIMOTEYHBIX aCCOILMAIINN WA COIO30B.

27. PaOoTHUKHN OMOIMOTEK O0SI3aHBI:

a) 00ecrneunTh MOJIb30BATEIISIM BO3MOKHOCTh pabOThl ¢ MH(DOPMAIMOHHBIMA PECypcaMu
OMOIMOTEKH;

0) nadOpPMUPOBATH MOJIB30BaTENCH O BUAAX MPEIOCTABISIEMbIX OMOIUOTEKON YCIIYT;



B) 00€CIeYnTh HAyUYHYIO OpraHu3aluio (POHI0B U KaTaloroB;

r) hopmupoBath (POHIBI B COOTBETCTBUU C YTBEPKIACHHBIMU (hellepaibHbIMU NIEPEUHIMHU
y4eOHBbIX  W3JaHui, 0O0pa3oBaTENbHBIMU  MPOrpaMMaMH  IIKOJbI, HHTEPECAMH,
NOTPEOHOCTSIMU U 3aIPOCAMH BCEX MEPEUUCICHHBIX BBIIIE KaTErOPHid MOJIb30BATENCH;

1)  COBEpIICHCTBOBaTh  WH(MOpPMAIMOHHO-OMOMmMorpadgudeckoe u  OMOIMOTEYHOE
00CITy’)KUBaHUE TOJIb30BATEIICH;

G) oOecrneynBaTh COXpPaHHOCTb HCIIOJB30BaHUSI ~ HOCHUTEICH I/IH(i)OpMaHHH, nx
CUCTCMATU3AalNIO, PA3MCIICHHUC U XPAHCHHUC,

) o0ecreunBaTh PEKUM PabOThI MIKOJIbHOU OUOINOTEKH;
3) OTYUTHIBATHCS B YCTAHOBJICHHOM TIOPSJIKE TIEPE TUPEKTOPOM IITKOJIBI,

1) TIOBBIIIATh KBATU(UKAIIUIO.

VII. IIpaBa u 0093aHHOCTH NOJIb30BaTeJeil OMOTHOTEKH
28. Ilonb3oBaTenu OMOJIMOTEKH UMEIOT MIPaBO:

a) MoJIy4yaTh MOJIHYIO HH(POPMAIIMIO O cocTaBe OUOIMOTEYHOTO PoHAA, HH(POPMALIMOHHBIX
pecypcax M MpeoCTaBIsIeMbIX OMOJIMOTEKON yCIyrax;

0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTrpaduueckum anmnaparoM OUOINOTEKH;
B) TIOJIy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIITH B TIOMCKE U BEIOOPE UCTOYHUKOB HH(POpPMAITNH;

') MoJiy4aTh BO BPEMEHHOE MOJIb30BaHUE Ha A0OHEMEHTE U B YMTAJIHHOM 3aJie MeYaTHbIC
U3JIaHUA U JPYTUe UICTOYHUKH UHPOPMAIIUK;

1) MPOJIEBATh CPOK MOJIb30BAHUS JOKYMEHTaMU;

e)nojyyaTh TeMmaThueckue, (aktorpapuueckue, yTouyHsOmMe u Oubmuorpaduyeckue
CIIPaBKH Ha OCHOBE ()OH/Ia OMOIHOTEKH;

) Y4aCTBOBATh B MEPOIPUSITHSIX, TPOBOJUMBIX OMOIHMOTEKOM;

3) oOpamaThCs IS pa3penieHuss KOHOIUKTHONW CUTYaIlud K JUPEKTOPY IIKOJIBI.
29. Tlonb30BaTeNN MIKOJILHON OMOIMOTEKH 00SI3aHbI:

a) coOMroaTh MpaBwIIa MOJIH30BAHUS TKOIHHOW OMOIHMOTEKOM!;

0) GepekHO OTHOCUTHCS K MPOU3BENCHUSIM TeuaTy (HE BBIPHIBATh, HE 3arn0aTh CTPAHMII,
HE JeJaTh B KHUTrax MOJYEPKUBAHUS, MMOMETKH), UHBIM JOKYMEHTAM Ha Pa3Iu4HbIX
HOCHUTEJISX, 000PYI0BaHHIO, MHBEHTAPIO;

B) MOJJEPKUBATh MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIle OMOJIMOTEKH,
PACIIOJIOKEHUS KAPTOYEK B KaTAJIOrax U KapTOTEKAX;

I') TI0JIb30BaThCS IICHHBIMA M CIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TIOMEIICHUU
OMOIMOTEKH;



1) yOeIUThCS MPU MOJIYYCHUH JOKYMEHTOB B OTCYTCTBHH IE€(PEKTOB, a IpU 0OHAPYKEHUH
npoundopmupoBaTh 00 3TOM paboTHHUKa OuOMMOTeKHM. (OTBETCTBEHHOCTHh 32
oOHapykeHHbIE Ae(PEKTHI B CJaBAEMbIX JJOKYMEHTaX HECET MOCIICIHUN TTOTh30BATEb;

€) pacmucChIBaThCA B YHUTATEIBCKOM (QOPMYJSipe 3a KaXKIbIH IMOJTYYCHHBIH JOKYMEHT
(uckiroueHue: ooyvaromuecs 1—4 Kj1accon);

) BO3BpallaTh JJOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;

3) 3aMEHATHh JOKYMEHTHI IIKOJIbHON OUOIMOTEKH B Clydae HMX YTpaTbl WM TOPYHA UM
PaBHOILICHHBIMH, JTMOO KOMIIEHCUPOBATh YIIEPO B pa3Mepe, YCTAaHOBJIICHHOM MpaBUIaMU
ITOJIb30BaHUS IKOJILHON OMOINOTEKOM;

1) MOJIHOCTBIO PACCUUTATHCS CO IMIKOJIBHOW OMOIMOTEKOM MO MCTEYEHUU CPOKa O0yUeHUS
WK paboTHI B HIKOJIE.

30. [Topsi0K MOIB30BAHUS IKOJIBHONW OMOIMOTEKOM:

a) 3aluch B NIKOJIbHYIO OHOIMOTEKY OOY4YarOMIMXCS MPOU3BOJIUTCA IO CIUCOYHOMY
COCTaBy KJlacca, MEJaroru4ecKuX M HHBIX PAOOTHUKOB IIKOJBI - B WHIAUBUYaTbHOM
HOpAJIKE, poauTeNel (MHBIX 3aKOHHBIX MPEJCTaBUTENCH) 00yUarommuxcs — 10 Maciopry;

0) mepeperucTpalus moJib30BaTeN e MKOILHON OMOIMOTEKH MPOU3BOIUTCS €KETOJTHO;

B) JIOKYMEHTOM, MOATBEPKAAIOIIMM IpaBO IOJIb30BAHUA OUOIMOTEKOU, SBISETCS
YUTATENbCKUN (HOPMYIISp;

I') YNATATEIbCKUA (QopMyssip (UKCHpPYET NaTy BbIIAYM IOJb30BATEIIO0 JIOKYMEHTOB W3
donma OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.

31. [Topsimok mob30BaHUSI A00HEMEHTOM:

a) MOJIb30BaTEIM MMEIOT IMPABO IMOJIYYUTh HAa JOM M3 MHOTOTOMHBIX M3JIaHUM HE Ooiiee
JIBYX TOKYMEHTOB OJIHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU MOJIb30BAaHUS JOKYMEHTaMHU:

— y4eOHUKH, yueOHbIE TOCOOUST — YUEOHBIN roJ;

— HAY4YHO-TIONYJISIpHAs, TO3HABATEIbHAsA, XyI0)KECTBEHHA InTeparypa — 14 nHei;
— NEPUOJNYECKUE U3NAHUS, U3AHUS ITOBBILIEHHOTO CIIpoca — 7 JHEH;

B) MOJb30BATEIM MOIYT MPOUINTH CPOK IOJIb30BAaHUS JTOKYMEHTaMH, €CJIM Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYI'MX MOJIb30BaTENIEH.

32. IlopsaoK MOJIb30BAHUS YATATBHBIM 3aJI0M:
a) IOKYMEHTBI, MpeIHa3HaueHHBIE 711 paOOTHI B UNTAJIHLHOM 3aJi€, Ha IOM HE BBIJAIOTCS,

6) OHIOUKIIOIICAWH, CIIPABOYHHUKH, PCAKHC, HNCHHBIC KW HMCHOINUCCA B CAHMHCTBCHHOM
OK3CMINIAPC NOKYMCHTEI BBIAAIOTCA TOJIBKO JJIA pa6OTBI B UNTAJIbBHOM 3aJIC,



